 City of Prineville

ASSISTANT City Engineer

Position Summary:

Under the general direction of the City Engineer, performs professional field and office civil, structural and transportation engineering work related to the planning, design, construction and maintenance of City projects and programs in the areas of development, traffic operations and safety, capital improvements, stormwater, water and sewer. Coordinates projects with contractors, other departments and other agencies; Assists with administration of professional service and construction contracts; evaluates requests for changes or additional work; and performs related work as required.

Position Status:     _________exempt    ______x____non-exempt

Reports to:  City Engineer/Public Works Director, City Manager 

Essential Functions:

The essential functions include but are not limited to the following duties and responsibilities, which are listed in no particular order of importance.

· Conducts advanced and complex engineering and related studies, evaluates alternatives, makes recommendations and presents reports to the City Engineer. Serves as project manager on complex projects, including defining scope, selecting consultants, negotiating contracts, amendments and change orders, preparing and monitoring projects schedules; monitoring, reviewing and coordinating project design and construction; evaluating contractors requests for extra work, enforcing terms of the contract, processing payment and change orders; coordinating projects with businesses, utilities and other city departments; Assists with field and construction site inspections, and resolving contractor disputes.

· Assists in the preparation of designs, specifications, plans, estimates and reports for Capital Improvement projects and the development and modification of City infrastructure. 

· Reviews private land development plans submitted by developers, landowners and engineers for adequacy of application and conformance to City standards.

· Prepares a variety of written material, engineering reports and grant applications for engineering projects; reviews studies and confer with public regarding traffic and transportation issues.

· Assists on project development for complex projects such as capital improvement projects, preparing bid summaries, conducting bid openings, preparing project budgets and preparing cost estimates. 

· Monitors design and construction, including reviewing plans, specifications, estimates and calculations and giving technical suggestion on corrective action.

· Assists with the calculation of System Development Charges for Transportation, Water and Sewer.

· Spend focused time in conducting research in long-range planning and into possible grant and support programs to assist the City in improving and constructing new infrastructure, developing and conducting formal written and oral presentations and keeping the City Engineer informed of possible opportunities and challenges.

· Performs other duties as assigned.

Qualification Requirements

Knowledge, Skills & Abilities

Knowledge of engineering design theories and principles; principles and practices of management; construction theories and principles; surveying theories and principles; principles of program and project development, management and evaluation; principles of capital improvement cost estimation and contract administration; applicable laws, regulations, codes, policies and engineering standard practices; computer applications related to the work, and ability to learn techniques for effectively representing the City in contacts with government agencies, community groups, various business, professional and regulatory organizations, and with property owners, developers, contractors and the public.

Ability to develop skills in monitoring and managing program area activities, goals and objectives, assist with developing and reviewing engineering plans and designs for municipal public works projects; developing and administering contracts for professional services and construction in a public agency setting; effectively representing the department and the City in meeting with governmental agencies, community groups and various business, professional and regulatory organizations, and in meetings with individuals; managing multiple tasks, often with competing deadlines; preparing and reviewing budgets and cost estimates; writing technical reports and reviewing plans, specifications, estimates and engineering calculations; assist with training staff and directing their work on a project or day-to-day basis; communicating effectively with officials, coworkers, subordinates, the general public, representatives of public and private organizations and other sufficient to exchange or convey information and to receive work direction.  Ability to communicate technical concepts to others.
Special requirements/licenses:

Have or be able to obtain EIT licensure within 12 months from date of hire.

Possession of, or required to obtain a valid Oregon driver’s license within 30 days of hire.  Must have an acceptable, safe driving record.
Education/Experience required:

Bachelor Degree from four-year college or university with a major coursework in an Engineering curriculum. 

Experience managing all components of large (greater than $1,000,000) public improvement projects.

Experience related to the management of municipal water rights.

Supervisory Responsibilities:  None
Working Conditions:

Must possess mobility to work in a standard office setting and to use standard office equipment. Employee must attend meetings at various sites within the City and away from the City.  Mobility is required to inspect various work, building or construction sites. Employee needs strength to lift and carry various materials and equipment up to 30 pounds. Hearing and speech are required to communicate in person and over the phone and/or radio.  While performing the duties of this job, the employee is often required to sit, stand, walk, use hands to finger, handle, feel or operate objects, tools, or controls, and reach with hands and arms.  The employee is occasionally required to climb or balance, stoop, kneel, crouch, crawl, and smell.  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.  Hand-eye coordination is necessary to operate drafting instruments, computers, and various pieces of office and field equipment.
Note:
The job description does not constitute an employment agreement between the employer and the employee and is subject to change by the employer as the needs of the employer and requirements of the job change.
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