City of Prineville

Public Works Maintenance Manager

Position Summary:

The purpose of this position is to maintain and repair vehicles and equipment in good working order.  Perform diagnostic procedures and repairs.

Position Status:      __________exempt       ______X_____non-exempt

Reports to:  Public Works Superintendent

Essential Job Functions: 

· Test, service and repair city vehicles and equipment.  Operate diagnostic instruments; hand, electric and air driven tools.  Repair brakes, engine, electrical, duel, hydraulic, transmission, air, exhaust, and chassis.  Cut and weld metal; fabricate parts, frames and related items.  Perform body repair and related work or arrange to outsource.

· Provide preventive maintenance.  Test, adjust or replace parts.  Schedule preventive maintenance.  Analyze and inspect equipment and vehicles.  Determine most cost effective maintenance or repair.

· Purchase parts and supplies for repair and maintenance keeping an adequate inventory in the process while following the City’s purchasing policy.

· Assist when other departments need additional manpower.

· Be a member of Safety Committee; actively enforce safety manual and other policies.

· Be available for call out in case of severe weather event, such as winter snow storm or flooding.

Qualification Requirements:

Knowledge, Skills & Abilities

1. Ability to read and interpret documents such as safety rules, operating and maintenance instruction manuals.  Ability to write routine reports and correspondence.  Ability to speak effectively before employees of the organization.

2. Able to perform mathematical equations.

3. Thorough knowledge of automotive mechanics; considerable knowledge of gas and diesel engines, hydraulics, fire pumps and valves, generators and welding; price trends and grades and quality of metal.  

4. Working knowledge of the hazards and safety precautions common to municipal maintenance areas; knowledge of the practices, methods, materials and tools used in modern equipment maintenance.

5. Skilled in operation of hand, electric and air driven tools.

6. Ability to establish and maintain effective preventive maintenance program.

7. Ability to carry out assigned projects to their completion.

8. Ability to establish and maintain effective working relationships with fellow employees, vendors and the public.

Special requirements/licenses:

Oregon Com’l Driver’s License

Good driving record required.

Forklift certified.

Education/Experience required:

Associate’s degree (A.A.) or equivalent from a two-year or technical school; or four years of experience; or equivalent combination of education and experience.

Supervisory Responsibilities:  None.

Working Conditions:

The physical demands are representative of those that must be met by an employee to successfully perform the essential functions of this position.  Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions.  While performing the duties of this position, the employee is regularly required to talk or hear.  The employee is frequently required to use their hands.  You are also required to stand, walk, drive and sit.  You may be required to lift and/or move up to 100 pounds.  Good vision is also required.

Work environment is typically the usual shop setting, however, some outdoor activity may be necessary.  Noise levels can be high around machinery, requiring the use of hearing protection.  The climate outdoors can be extreme depending on the season.
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